TERMS OF REFERENCE
AND TECHNICAL SPECIFICATIONS
I.  General information
	Assignment name
	Provision of International Law and Criminal Proceedings Analyst Services

	Beneficiary
	Office of the Prosecutor General

	Name of the project and code
	PravoJustice4EU, 25GEO0C350

	Country
	UKRAINE

	Total estimated number of days
	12 months


II. Context and justification of the need
The PravoJustice4EU Programme, implemented by Expertise France (EF) with funding from the European Union and the French Ministry for Europe and Foreign Affairs, supports Ukrainian authorities in the continued reform and strengthening of the justice sector.
PravoJustice4EU is structured around two specific objectives: supporting the EU accession process by aligning the Ukrainian justice system with EU standards, including independence, efficiency, quality, integrity, transparency and access to justice; and supporting accountability for core international crimes in line with European and international standards while fostering a holistic transitional justice approach.
Within this framework, the Programme will continue to strengthen the institutional capacity of justice-sector bodies contributing to effective rule-of-law implementation, including institutions and professional communities involved in the investigation, prosecution and adjudication of international crimes.
The Project aims to support the Office of the Prosecutor General of Ukraine and other relevant justice-sector stakeholders in strengthening the institutional framework for accountability for international crimes. The National Analyst will support the systematic collection, organisation and analysis of information related to selected national criminal proceedings related to the crime of genocide handled by the Office of the Prosecutor General. The Analyst will contribute to the development and maintenance of structured datasets and analytical materials, including through the systematic review of case-related information and its entry into designated databases and Google Sheets based on agreed templates and methodology. The work will contribute to a more systematic understanding of selected criminal proceedings and support the identification of trends, patterns, gaps and issues requiring further consideration by the relevant authorities and Project experts.
III. Objectives and desired results
1) General objective
To provide analytical, research and information-management support to the Office of the Prosecutor General of Ukraine through the systematic collection, structuring, review and analysis of information.
2) Specific objectives
•  To support the systematic collection and organisation of information related to selected national criminal proceedings.
•	To maintain accurate and structured information in designated databases, Google Sheets and other agreed information-management tools.
•	To review and analyse selected case-related information according to agreed criteria and methodology.
•	To identify recurring patterns, trends, similarities, differences, gaps and inconsistencies in the reviewed information.

•	To contribute to the preparation of analytical summaries, tables, reports and other outputs supporting the work of the Office of the Prosecutor General and the Project.
•	To ensure that sensitive and confidential information is handled in accordance with applicable requirements.
3) Anticipated results
•   Relevant information on selected national criminal proceedings is systematically collected and organised.
•	Case-related information is maintained in a structured and consistent format.
•	Selected criminal proceedings are reviewed and analysed according to agreed criteria.
•	Recurring trends, patterns, gaps and other relevant findings are identified and clearly presented.
•	Analytical outputs are prepared in a clear, accurate and structured manner.
•	The Office of the Prosecutor General and the Project have improved access to structured information and analytical findings relevant to selected criminal proceedings
IV. Description of the assignment
1) Planned activities
The Analyst shall work under the overall supervision a Key Expert on Accountability for Core International Crimes and Pillar 2 Head and in close coordination with relevant representatives of the Office of the Prosecutor General and other Project team members.
Depending on the specific assignment and area of expertise, the Expert may be required to provide some or all of the following services:
A. Collection and systematisation of information
· Collect and review information related to selected national criminal proceedings in accordance with agreed instructions and methodology.
· Enter and regularly update case-related information in designated databases, Google Sheets or other agreed information-management tools.
· Systematise information received from different sources according to predefined categories and criteria.
· Organise case-related information in a clear, consistent and structured manner.
· Check the completeness and consistency of information entered into the relevant databases or tables.
· Identify missing, unclear or inconsistent information and flag it for further review or clarification.
B. Review and analysis
•  Conduct desk-based review of selected national criminal proceedings and related information.
•	Analyse information according to predefined criteria, categories and methodology.
•	Identify recurring patterns, trends, similarities and differences across the reviewed proceedings.
•	Identify gaps, inconsistencies or other issues arising from the reviewed information.
•	Support the preparation of analytical overviews and summaries based on the reviewed sample of proceedings.
•	Contribute to the identification of issues requiring further legal, procedural or substantive analysis.
С. Analytical outputs and reporting
•  Prepare analytical summaries, tables, overviews and other outputs based on the information reviewed and analysed.
•	Support the preparation of internal reports, presentations and other Project materials.
•	Present analytical findings in a clear and structured manner.
•	Maintain organised records of reviewed materials, sources and analytical outputs.
•	Contribute to periodic reporting on activities undertaken and outputs produced.
В. Coordination and confidentiality
•  Participate in relevant meetings, consultations and working sessions, where required.
•	Coordinate with designated representatives of the Office of the Prosecutor General and Project experts concerning assigned analytical tasks, methodology and expected outputs.
•	Seek clarification where information, instructions or data required for the performance of assigned tasks are incomplete or unclear.
•	Maintain strict confidentiality when handling information related to criminal proceedings.
•	Comply with applicable data-protection, security, ethical and conflict-of-interest requirements.
•	Perform other related tasks reasonably requested by the Project within the scope of the assignment.
2) Anticipated deliverables
	Deliverables:

	D1. Inception and planning package. A brief document setting out the Analyst’s understanding of the assignment, proposed working methodology, information sources, working arrangements, priority tasks and indicative work plan, prepared in consultation with prepared in consultation with the Key Expert and relevant Project experts.

	D2. Structured case database / Google Sheets. Regularly updated and systematically structured information concerning selected criminal proceedings, entered and maintained in accordance with the agreed templates, categories and methodology.

	D3. Analytical summaries and overviews. Periodic analytical outputs based on the review of selected criminal proceedings, including identified patterns, trends, similarities, differences, gaps and other relevant findings.

	D4. Legal research and analytical notes. Short legal research notes, summaries or other analytical inputs addressing relevant issues of criminal law, criminal procedure and international law, as requested.

	D5. Data quality and verification support. Regular review of the completeness, consistency and accuracy of information included in the designated databases or tables, including identification of missing, unclear or inconsistent information.

	D6. Periodic activity and progress reports. Periodic reports summarising activities undertaken, information reviewed and systematised, analytical outputs prepared, issues identified and proposed next steps.


3) Consultation
The Analyst shall work under the overall supervision of the Key Expert on Accountability for Core International Crimes and Pillar 2 Head.
The Analyst shall maintain regular communication with the designated Project experts concerning the prioritisation and allocation of analytical tasks; the scope and methodology of information collection and review; the structure and use of databases and Google Sheets; the interpretation and categorisation of case-related information; legal research questions; the preparation and review of analytical outputs; and any circumstances that may affect the quality, timeliness or accuracy of the assignment.
The Analyst shall promptly communicate any potential conflict of interest, confidentiality concern, data-protection issue or other circumstance that may affect the performance of the assignment.
4) Implementation period
Start date: December 2026
End date: December 2027
Effective duration of the assignment: 12 months
5) Place of performance
The assignment shall be performed in Kyiv at the Office of the Prosecutor General premises. Travel within Ukraine may be required, upon formal request by Expertise France and subject to applicable security and contractual arrangements.
Participation in meetings, consultations and other Project activities may take place in person or online, subject to prior agreement with the Programme Key Expert.
V.  Required expertise and profile
1) Number of experts per assignment: 1
2) Profile of the designated expert responsible for contract execution
A. Qualifications and skills:
· Bachelor’s degree in Law or another relevant field from an accredited university. 
· Basic understanding of Ukrainian criminal law and criminal procedure.
· Basic understanding of international law, including international criminal law and/or international humanitarian law.
· Strong analytical and organisational skills.
· Ability to work systematically with substantial amounts of information.
· Strong attention to detail and ability to identify inconsistencies, gaps or missing information.
· Good written and verbal communication skills.
· Working knowledge of English.
· Native proficiency in the Ukrainian language.
· Good working knowledge of Microsoft Office and/or Google Workspace, including Google Sheets.
· Ability to work with sensitive and confidential information and comply with applicable confidentiality and data-protection requirements.
B. General professional experience
· Previous professional experience is not mandatory.
· Relevant professional, internship, research or practical experience will be considered an asset, including:
· Experience in a legal, judicial, prosecutorial, governmental, academic or research environment.
· Experience in legal research, case review or legal analysis.
· Experience related to criminal law, criminal procedure or criminal proceedings.
· Experience working with public institutions or justice-sector institutions.
· Experience working with databases, spreadsheets or other structured information-management tools.
· Experience preparing analytical summaries, tables, reports or other structured written outputs.

C. Specific professional experience
· Candidates should demonstrate, where applicable, knowledge, experience or demonstrated ability in one or more of the following areas:
· Review and analysis of legal or case-related information.
· Basic application of criminal law and criminal procedural concepts.
· Research and analysis of international legal standards relevant to national criminal proceedings.
· Systematisation and structuring of information from multiple sources.
· Preparation of analytical summaries, tables, reports or other written outputs.
· Identification of patterns, trends, inconsistencies or gaps in structured information.
· Work with spreadsheets, databases or other information-management tools.
· Practical or academic exposure to criminal proceedings and/or justice-sector institutions.
· Experience related to accountability for international crimes in Ukraine will be considered an asset.

VI. Assignment reports
The Analyst shall provide periodic activity and progress reporting in accordance with the contractual modality and Programme procedures. Reports may include a summary of work performed, information reviewed and systematised, analytical outputs prepared, legal research conducted, meetings and consultations attended, issues identified and proposed next steps. All substantive deliverables shall be submitted to Expertise France for review and acceptance, and consolidated comments shall be addressed within the agreed timeframe.
VII. Monitoring-evaluation
Performance indicators
	Deliverables
	Immediate effects
	Intermediate effects
	Verification sources

	Inception and planning package
	Agreed methodology, work plan and working arrangements are established
	A consistent approach to information collection and analysis is established.
	Approved inception document; work plan; coordination records.

	Structured case database / Google Sheets
	Case-related information is collected, entered and maintained in a structured format.
	Improved availability, consistency and accessibility of information concerning selected proceedings.
	Google Sheets/database; data review records; quality checks.

	Analytical summaries and overviews
	Information from selected proceedings is analysed and relevant patterns, trends and gaps are identified.
	Improved understanding of selected criminal proceedings and recurring issues.
	Analytical summaries; tables; analytical records; review comments.

	Legal research and analytical notes
	Relevant legal issues are researched and summarised.
	Improved access to relevant legal information and international standards.
	Research notes; legal sources; review comments.

	Data quality and verification support
	Missing, inconsistent or unclear information is identified and flagged.
	Improved accuracy and reliability of the structured information.
	Verification records; revised datasets; clarification records.

	Periodic activity and progress reports
	Activities, outputs and issues are regularly documented.
	Improved monitoring and coordination of the assignment.
	Progress reports; timesheets; meeting and coordination records.


VIII. Practical information
The Analyst shall comply with all applicable Expertise France contractual, administrative, security, confidentiality, data-protection, ethics, conflict-of-interest and visibility requirements. Given the nature of the assignment, the Analyst may have access to sensitive information related to criminal proceedings and shall strictly comply with all applicable confidentiality and information-security requirements. The working language of the assignment is English and Ukrainian. Deliverables shall be prepared in English or Ukrainian, as requested by the Key Expert. The level of effort includes preparation, meetings, consultations, information review, data entry and verification, analysis, drafting and revision of outputs.
IX. Evaluation Criteria
Criterion 1: Financial offer / Price (rate per day) – 30 points
The financial score will cover the comparison of the financial offers of all candidates having submitted a conforming proposal.
Criterion 2: Technical offer – 70 points
Technical evaluation (desk review and/or interview based):
	Sub-criterion 1: Education 
· University degree in Law or another relevant field from an accredited university – 15 points
	15

	Sub-criterion 2: Experience 
· Experience in legal research, legal analysis or review of legal materials – 5 points
· Experience related to criminal law, criminal procedure or criminal proceedings – 5 points
· Experience in a legal, judicial, prosecutorial, governmental, academic or research environment – 5 points
· Experience working with databases, spreadsheets, structured information or other information-management tools – 5 points
Relevant professional, internship, research or practical experience may be considered.
	20

	Sub-criterion 3: Technical Knowledge & Skills
· Analytical, organisational and information-systematisation skills, including the ability to work systematically with substantial amounts of information and identify inconsistencies, gaps or missing information – 25 points
· Ability to prepare clear and structured analytical summaries, tables, reports or other written outputs – 5 points
· Good working knowledge of Microsoft Office and/or Google Workspace, including Google Sheets – 5 points
	35

	Total 
	70


Each technical offer, deemed to be technically conforming, will be attributed a technical score.  By adding up the weighted scores obtained for each sub-criterion.
Where the contracting modality provides for a financial offer, the weighting between the technical and financial evaluation shall be specified in the call for applications.
X.  Submission Details
The candidate should provide:
•  Updated CV demonstrating compliance with the required expertise and profile.
•  Financial offer / proposed daily rate, where applicable to the contracting modality.
•  The selected candidate will be requested to provide additional supporting documentation requested for evaluation, due diligence, or contracting purposes.


